
How to Access 
Recordings in MS 

Teams



1.Go to the Team that you want to 

access the recording from. 

2.Select ‘Online Lessons’.



1.Select ‘Files’ in the top 

banner.

2.Then the ‘Recordings’ 

Folder.

3.There you will be able to 

access the lesson 

recordings.



Note about the chat in recordings 
1.The chat will NOT appear in the recording. To access that, you will need to return to the lesson 

link and view it there. 



Another way to view the recording 
1.You can also access the lesson recording under the lesson chat, as seen below. 
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