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Goals :-9
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Learning Intention: To understand how to manage your screens when
working in MS Teams

Success Criteria:
| can:
- |dentify the types of screens | need
- ldentify the types of windows | need
- Section my screens to suit my individual needs
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Common Language

e Screen - laptop screen, monitors, writing tablets
o Cannot change size
o Always there

 Window — an application on the screen
o Can minimise, move and adjust size
o Can be closed/opened as needed.
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Student
Setups
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NOTE: You can opt to have the chat on the

left or right, whichever works best for you. STUDENT VIEW - TEAMS with ONE screen.

Online Lesson screen with room chat and “~g
BrisbaneSDE

Remove/add the
meeting room chat
using the chat icon
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Scheduled 3 mesting

The material that the

o General teacher is sharing will
appear here.
] Oniine Mestings - SUGGESTED TIMINGS FOR A LESSON
A strong focus on student practicing time
e Timing Focus Looks like for the student
Your private chat ( 5 mins Icebreaker / Activation Opportunity to repeat learning from previous lesson
channel is here. o of prior learning Consolidation of known work, Early chance for success
10 mins Introduction of new Opportunity to practice skill in isolation
8 o skill or concept Send a PM showing understanding
@ Suggested o
i . . . ontextualisation of Opportunity to practice skill in context
This section will show 1@ . - 10'mins skill or concept Consideration of a real-warld example — share understanding in main chat or on mic
either the Online tlmlng or a -
Lesson chat if you _ 10mins | 'Miroduction of new Opportunity to practice second skill in isolation
select "Online B rrisy 30 Augus 202 0800 - fen ].ESSOII skill or concept Complete a short quiz, answer simple questions in OneNote
Lesson" - keep this on N "
t of th pt Seneduled 2 mesting 15 mins Combination of skills Opportunity to combine skills together
(ASSEE D WA More complex question in GneNote, share on whiteboard / shared document
If you select your 20mins Consolidatien of Individual or small group Break Out Rooms
private channel, you will ) understanding Completion of set tasks

see any chats between
you and your teacher.

NOTE: Your private
channel or Online
Lesson channel will go Excellence in Virtual Learning
bold if there is an _
unread message. @ Feo

Lastread

) This section is created when you join the lesson.
Open up Teams and go into your Class Team

and click in to Reduce the font size and Use the windows icon and the right arrow to place this window on the right.
reduce this section as narrow as you can.
Use the windows key and left arrow to place. Remove the chat from the right hand side of this window to maximise the viewing
window.
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STUDENT VIEW - TEAMS with ONE screen
On-line lesson screen and private chat channels
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3log(6)
€ Reply
Hit reply to
continue
conversation.

Make this section as narrow as you can.
Use Windows key and left arrow to place. Click on the
right edge to reduce width.
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Remove/add the meeting room

& Online Lesson chat using the chat icon
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More

The material that the teacher is
sharing will appear here.
Add/ remove the room chat if you
need to see it larger.

When you move the Teams window with the private channel to
the left, you will be 'asked’ which window you want to put in the
right hand side.

Select the Online lesson window and resize left/ right by
adjusting the centre edge.
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chat (all in) is
here.
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(1 813 pm Meeting ended: 1m 17s

Type a message
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Types of Windows needed oot
Mandatory Optional
* Teams Meeting * Emails

* Teams application

o Private chats
o Accessing Channels

* Your working documents
* OneNote
» Other suggestions?
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Need Support?
Contact Student IT

Student IT@brisbanesde.eq.edu.au
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