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Assignment Survival Guide 
 

 Check the subject Blackboard course for a guide or 
resources to help complete the task. Teachers almost 
always provide these. 

 Minimise distractions. If you are tempted by games or 
Facebook, have a friend or parent change the password to 
keep you on track for studying.  

 Once you’ve completed a draft, ask someone to proofread 
your work for spelling and grammar errors. This is the 
fastest and easiest way to improve your result. You will 
need to plan your progress to make sure you allow time 
for this. 

 If stuck, don’t give up without emailing to ask your teacher 
for help (click here). 

 Be specific in your email about what you don’t understand and, if possible, suggest what you think is 
meant or required. 
 
 

Strategies 

We’ve included spaces for you to have a go:  

 Re-write the task question using words you understand. Email what you come up with to your 
teacher to clarify.  

 
 

 

 Take notes from the task sheet to develop a list of steps. This creates chunks that you can focus on 
one at a time. Start with the chunk you like the most.  You now have small, manageable steps to 
focus on instead of the whole task which is less overwhelming.  

 
 

 

 The task marking guide can also be used to create a list of what needs to be included. 

  
 

 

 Check the meaning of ‘cognitive verbs’ (words used in the instructions, such as analyse) in the list of 
definitions provided on the school website (click here).  

 
 

 

 Google any other words used in the task that you are not sure of.  

 
 

 

 Look for documentaries and/or YouTube videos about key concepts or aspects included in the task. 
The Khan Academy provides fantastic resources for all school subjects (click here).  

 
 

 

https://brisbanesde.eq.edu.au/Ourschool/Contactus/Pages/Full-staff-list.aspx
https://brisbanesde.eq.edu.au/Supportandresources/Formsanddocuments/Documents/Student%20Use/student-friendly-cognitive-verb-list.pdf
https://www.khanacademy.org/
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