
Information Session
2027 enrolments



Acknowledgement of Country
BrisbaneSDE acknowledges the 
Traditional Owners of the land where we 
gather today who were our original 
educators. We pay respects to Elders 
past, and present and celebrate our First 
Nations young people. We look forward 
to witnessing their growing leadership in 
the future. We recognise the Traditional 
Owners connection to Country and their 
role in maintaining and caring for Country 
over thousands of years. May their 
strength and wisdom be with us today.



School-based Team
Role Name Contact

Executive Principal Tracey Hopper Principal@brisbanesde.eq.edu.au 

Head of School Carolyn Burke cburk33@eq.edu.au

School-based enrolments Callum McWaters(TL)
Dee Boland
Kim Nicholson

School_Based@brisbanesde.eq.edu.au 

Absences officer Geoff Sporne absences@brisbanesde.eq.edu.au

Information Technology 
Support

Paul Grice (TL)
Andrew Orchard
Alec Bosworth
Robert Donaldson

student_IT@brisbanesde.eq.edu.au 

Community and 
Engagement

Vicki Carr (TL)
Justine Cann

communityengagement@brisbanesde.eq.edu.au 
https://brisbanesde.eq.edu.au/our-
school/contact-us/contact-form
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School website
Select school-based 
from Enrolments drop 
down box

Type ‘school-
based’ in 
search box

Or bookmark: https://brisbanesde.eq.edu.au/enrolments/school-based 

https://brisbanesde.eq.edu.au/enrolments/school-based
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School website



Our offerings
• Languages – Years 5 and 6

• Base schools may partner with 
BrisbaneSDE for classes up to 17 students 
if approved.

• Email us with a query

• Languages – Years 7 to 10
• Base schools may enrol students in Junior 

Secondary Languages
• Students must meet recommendations for 

success, or demonstrate sufficient skill and 
knowledge through a diagnostic exam

• Students must be able to attend all three live-
online lessons each week

Subject Guide for 7 to 10 
Homebased and School-
based Students 

Subject Guide for 
K to 6 Homebased 
and School-based 
students 

https://brisbanesde.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/Home%20Based%20Enrolment%20-%20Information%20and%20Handbooks/Home%20Based%20subject%20guides%20year%2011%20-%2012/2027%20-%20Subject%20Guides/subject-guide-y7-10.pdf
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Our offerings

Subject Guide for School-based Students 

https://brisbanesde.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/School%20Events/School%20Based%20Enrolments%20-%20Information%20and%20Handbooks/Handbook%20and%20Subject%20Guides/2027%20-%20Subject%20Guides/subject-guide-y11-12-sb.pdf
https://brisbanesde.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/School%20Events/School%20Based%20Enrolments%20-%20Information%20and%20Handbooks/Handbook%20and%20Subject%20Guides/2027%20-%20Subject%20Guides/subject-guide-y11-12-sb.pdf
https://brisbanesde.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/School%20Events/School%20Based%20Enrolments%20-%20Information%20and%20Handbooks/Handbook%20and%20Subject%20Guides/2027%20-%20Subject%20Guides/subject-guide-y11-12-sb.pdf


Essential information

• 2027 SB (JS Languages and Unit 1) enrolments open
14 September and pause 6 November. 

• From 6 November, home-based students are prioritised.
• Will consider enrolments in first 18 days of 2027 where there is capacity.
• 2027 SB enrolments close on 17 February 2027 to allow for processing by day 20.

• All enrolments are processed in order of receipt. 
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Essential information
Assessment
• The base school accepts full responsibility for the administration and 

supervision of all examinations, including both internal and external 
examinations, according to the conditions specified by BrisbaneSDE. 
Internal examinations must be scheduled to meet BrisbaneSDE 
timelines. 

• Access Arrangements and Reasonable Adjustments (AARA), 
including extensions, are the responsibility of the base school. 
Details of AARA must be communicated to BrisbaneSDE before the 
relevant due date. 

• The base school accepts full responsibility for the supervision of 
practical activities (for example, science experiments) in accordance 
with the safety advice provided by BrisbaneSDE.



Essential information
Equipment/resources
• The base school will ensure that each student has necessary IT 

equipment and support including: 
oa computer with internet access and headset with microphone for each 

student 
o IT support if required to enable students to access online lessons and 

resources, and EQ email accounts. 
• The base school will ensure that students have a copy of the 

relevant textbooks, as well as other subject-specific 
requirements (for example, calculators, art supplies, scientific 
equipment) as specified by BrisbaneSDE.



Essential information

Communication
• The base school will establish a generic email address in the 

format DistanceEd@[schooldomain] which will be used for all 
communications between the base school and BrisbaneSDE. 
Please send enrolment applications from this email address. 

• If the base school does not create a DistanceEd email, 
BrisbaneSDE will send all communication to the school email 
address

• Each base school must have one person who acts as base 
school supervisor



Essential information
Communication
• Enrolment at our school is an agreement between BrisbaneSDE and the 

base school. All communication regarding operational matters e.g. 
enrolment, timetabling and student attendance and engagement will 
primarily be directed to the base school. 

• Parents have the opportunity to request a parent teacher interview through 
BrisbaneSDE each semester and will also receive copies of school report 
cards. Parents are welcome to contact BrisbaneSDE regarding their 
student’s learning. 

• School-based supervisors will be able to explain student absences and 
monitor attendance and task results via COMPASS. 

• Please email all general communication to 
School_Based@brisbanesde.eq.edu.au from your school’s 
DistanceEd@[SchoolDomain] email address.



Teams

• BrisbaneSDE uses Teams as its lesson 
delivery program.

• Instructional documents and videos are 
available on our website: 
https://brisbanesde.eq.edu.au/support-
and-resources/student-
resources/microsoft-teams   
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Compass

BrisbaneSDE uses Compass as to mark attendance and record results and send bulk emails.
 
Compass webstie instructions for SB supervisors 

SB supervisors can check student attendance, results and explain absences in this program.

https://brisbanesde.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/School%20Events/School%20Based%20Enrolments%20-%20Information%20and%20Handbooks/Handbook%20and%20Subject%20Guides/compass-school-based-guide.pdf
https://brisbanesde.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/School%20Events/School%20Based%20Enrolments%20-%20Information%20and%20Handbooks/Handbook%20and%20Subject%20Guides/compass-school-based-guide.pdf
https://brisbanesde.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/School%20Events/School%20Based%20Enrolments%20-%20Information%20and%20Handbooks/Handbook%20and%20Subject%20Guides/compass-school-based-guide.pdf


Enrolments through Enquiry Tracker
Online consent form MUST be completed and uploaded when you 
complete the enquiry tracker application. This is the base school’s 
responsibility.



Enrolments through Enquiry Tracker



Once enrolment is approved

• School-based Confirmation email
• Student timetable
• Helpful links

• If the student is new and coming from a non-state school, IT 
department will be sending login information to the nominated 
supervisor within 24-72 hours

• Compass login
• Emailed to new schools at time of approval



If enrolment is received during pause 
period
• SB supervisor will be notified that application is on waiting list
• School given option of remaining on the list or cancelling the 

application.



If enrolment is not approved

• SB supervisor will be advised of non-approval and reason
• Subject is at or over capacity
• Student has not met recommendations for success
• Student has not completed previous units required
• Application has been submitted too late for student to complete Unit(s) 

successfully



For students



For students
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